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2. Advance MS Excel Training (24 Hours)

Getting Started with Microsoft Excel 2013
Customizing the Excel Environment
Navigation & Short cut keys

Performing Calculations in an Excel Worksheet.
Absolute/relative addressing and Ranges
Modifying a Worksheet

Formatting data and Spreadsheets, Views and
Printing

Managing Large Workbooks and Working
with Multiple Workbooks

Analyzing Data with Conditional Formatting
Organizing and Analyzing Datasets and
Tables and Exploring Excel’s Database Features
Analyzing Data with PivotTables, Slicers, and
Pivot Charts

Auditing Worksheets

Calculating Formulas across Worksheets
Exporting and Importing Data

Working with Data Analysis Tools

Presenting Your Data Visually using Advance
Chart

Advance Formula and Functions

Logical Functions (IF, AND, OR)

Lookup and Reference Functions (VLOOKUP,
HLOOKUP, MATCH, HYPERLINK etc)
Power Functions (SUMIF, AVERAGEIF,
COUNTIF)

Statistical Functions (MAX, MIN, AVERAGE,
SMALL, LARGE, COUNT, COUNTA,
COUNTBLANK, RANK)

Time & Date Functions (DATE, NOW,
FUTURE, YEAR, MONTH, DAY, TIME,
TODAY, etc)

Math Functions ( ROUNDDOWN, ROUND,
ROUNDUP, SUM etc)

Text Functions (LEFT, RIGHT, FIND,
REPLACE, MID, EXACT, UPPER, LOWER,
PROPER, TRIM)
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